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LETTERHEAD OF THE VISITING INSTITUTION

APPLICATION FOR THE PARTICIPATION IN THE BILATERAL EXCHANGE PROGRAMME FOR JUDGES, PROSECUTORS AND/OR COURT/PROSECUTION STAFF BETWEEN EUROPEAN COURTS/PROSECUTION OFFICES

HOST INSTITUTION: …….. (Country)

and

VISITING INSTITUTION: …….. (Country)


* reciprocity requires the submission of two separate hosting agreements as well as the prioritisation of both exchanges by the respective national institutions. Any reciprocal exchange is considered as two separate projects.
I. SUBJECT: Call for applications for Bilateral Exchanges for judges, prosecutors and/or court/prosecution staff between European Courts/Prosecution Offices organised by the EJTN in the framework of the Exchange Programme 2025
With regard to the above-mentioned call for applications, I am pleased to submit to your attention the project of the bilateral exchange between ………………. (“host institution”) and ……………… (“visiting institution”).

II. GENERAL INFORMATION CONCERNING HOST AND VISTING INSTITUTIONS 
HOST INSTITUTION (name and address, short presentation – i.e. level of jurisdiction, sections/divisions, total number of judges/prosecutors/court staff):

VISITING INSTITUTION (name and address, short presentation – i.e. level of jurisdiction, sections/divisions, total number of judges/prosecutors/court staff):

Note: Same level of host and visiting institutions is not mandatory. 

III. MOTIVATION FOR THE BILATERAL EXCHANGE (concrete objectives intended to be reached through the exchange)

IV. CONTENT OF THE EXCHANGE / TOPICS TO BE TACKLED (EU law/judicial cooperation instruments should be covered amongst the topics. A draft agenda must be included)
V. COMPOSITION OF THE VISITING DELEGATION (names, surnames, functions, specialisation, birth dates and contact data of the participants): 
VI. LENGHT OF THE EXCHANGE

The exchange will take place from ….. to …..
VII. LANGUAGE OF THE EXCHANGE

The language of the exchange will be ………...

VIII. CONTACT PERSONS FOR THE BILATERAL EXCHANGE
Contact person for the host institution (name, function, email, telephone): 

Contact person for the visiting institution (name, function, email, telephone): 

Annexes: 
· Hosting agreement (mandatory);

· Draft agenda proposed by the host institution (mandatory).
To be noted: At the stage of the application, it is not required to submit a detailed agenda but the draft shall outline the general topics to be discussed and the institutions to be visited / with whose representatives to be debated.

The final agenda – the template can be downloaded here – should allow both delegations to reach the goals set in part III and part IV of this bilateral exchange project. It must include clear timeslots for the planned activities and last for full days.
Place and date

Signature

    (Contact person for the visiting institution)

APPLICATION SUMMARY


Dates of the exchange:


Working language:


Foreseen number of participants:


Foreseen duration of the exchange:


Reciprocity in 2025: yes/no*
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